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Copyright © 2011, VenCorps™ and/or its affiliates. All rights reserved.  
 
This software and related documentation are provided under a license agreement containing 
restrictions on use and disclosure and are protected by intellectual property laws. Except as expressly 
permitted in your license agreement or allowed by law, you may not use, copy, reproduce, translate, 
broadcast, modify, license, transmit, distribute, exhibit, perform, publish, or display any part, in any 
form, or by any means. Reverse engineering, disassembly, or decompilation of this software, unless 
required by law for interoperability, is prohibited.  
 
The information contained herein is subject to change without notice and is not warranted to be error-
free. If you find any errors, please report them to us in writing.  
 
If this software or related documentation is delivered to the U.S. Government or anyone licensing it on 
behalf of the U.S. Government, the following notice is applicable:  
 
U.S. GOVERNMENT RIGHTS Programs, software, databases, and related documentation and technical 
data delivered to U.S. Government customers are "commercial computer software" or "commercial 
technical data" pursuant to the applicable Federal Acquisition Regulation and agency-specific 
supplemental regulations. As such, the use, duplication, disclosure, modification, and adaptation shall 
be subject to the restrictions and license terms set forth in the applicable Government contract, and, to 
the extent applicable by the terms of the Government contract, the additional rights set forth in FAR 
52.227-19,  
This software is developed for general use in a variety of information management applications. It is not 
developed or intended for use in any inherently dangerous applications, including applications, which 
may create a risk of personal injury. If you use this software in dangerous applications, then you shall be 
responsible to take all appropriate fail-safe, backup, redundancy, and other measures to ensure the safe 
use of this software. VenCorps™ and its affiliates disclaim any liability for any damages caused by use of 
this software in dangerous applications.  
 
VenCorps™ is a registered trademark of VenCorps, LLC. and/or its affiliates. Other names may be 
trademarks of their respective owners. This software and documentation may provide access to or 
information on content, products, and services from third parties. VenCorps, LLC and its affiliates are not 
responsible for and expressly disclaim all warranties of any kind with respect to third-party content, 
products, and services. VenCorps, LLC and its affiliates will not be responsible for any loss, costs, or 
damages incurred due to your access to or use of third-party content, products, or services. 

About This Manual 

Welcome to the VenCorps™ User Guide. This guide provides you with information on using and enjoying 
the VenCorps™ platform. In it, you will find detail instructions on features of the VenCorps platform as 
well as help tips to maximize your experience as a part of the VenCorps™ community. 
 
In this guide, you will learn the basics of how to use the various features on the site. It covers topics that 
will help you better understand the platform and optimize your experience as a VenCorps user. If you 
have any further questions about VenCorps™, please feel free to contact support@VenCorps.com.  
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Intended Audience 

Please note: this manual is intended for use by end users of the VenCorps™ platform. It contains a 
number of general explanations of the platform, as well as explanations of what is on the screen and 
how to use various features. It is not intended for system administrators or those who need more 
technical information about how to manage and modify the VenCorps™ platform. 
 
The VenCorps™ platform is all about managing innovation and startup workflow within a community of 
users. This community might be founders of a company, funders or general facilitators who rate 
companies and add value to the organization. 
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Getting Started  

The Front Page 
When you first arrive at VenCorps.com, you will be greeted with the following front page: 

 

  
 

1. Home – Click on this button anytime to 
return to the home page. 

2. Join Now – Click here to access the join 
now section. From here, you can create 
a profile, submit your business or apply 
to be a funder if you are a Venture 
Capitalist or Angel Investor. 

3. Startups – Click here to browse all of 
the startups that are currently listed in 
the VenCorps community. 
 

 
4. Auction – Click here to go to our 

auction store where you can use your 
accumulated point to bid on various 
“prize” items 

5. Hot Spots – Check out the latest trends 
in the community. 

6. Search – Use the search bar for quickly 
navigating around the website. 

7. Sign in – For quick signing in, click here. 
8. Blog – Click here for announcements, 

advice and interesting articles. 
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Registering/Logging in  

 

 
When you first come to the VenCorps™ website, click on “Join Now” from here, click on “Sign Up to 
Vote”. You’ll be then taken to the following screen: 
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From here, you can register by either filling out the fields or by registering via your Facebook© or 
LinkedIn© account. 
 
After your first time logging in, you will only be prompted to enter your User Name and Password, or 
just your Password if you clicked on “Remember User Name”.  You can also quickly sign in by clicking on 
the “sign in” button in the top right hand corner of the page. 
 
Note: After the first time, if you have forgotten your username or password, click Forgot your username 
or password? Click Here. Your username/password will be emailed to the address you used to register at 
VenCorps.com.  
 
Hint: If you plan on submitting a company, don’t use the company name as your username as you want 
to personify who you as via your profile. Remember, it’s easier to for the community to understand (and 
like) a startup if they can see a real person behind it! 
 

Your Profile Page  
Once you’ve created a profile, you can now access and make changes to your personal profile page. 
Your profile page will be the hub for all your activity and it is also an excellent tool to make yourself 
known to other members of the VenCorps community. The following is how a profile page looks: 
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1. Profile Picture – Using a picture of yourself is the best way to familiarize yourself within the 
VenCorps community. 

2. Invite – Invite your friends to join VenCorps. 
3. My Recent Activity - You can see your own and other’s recent activity such as commenting and 

reviewing 
4. Control Panel – From here you can edit your profile, upload personal files, write your own blog 

and as well, the control panel displays your stats such as posts and your total points. 
5. My Connections – Use this tool to manage connections with other community members 
6. My Subscribed – Shows the companies that you have subscribed to. 
7. Import my LinkedIn profile© - Click this icon to import your LinkedIn information to your 

VenCorps profile  
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Submitting your company  
Going back to the “Join Now” screen, click on “Submit Startup”. 

 

Once you’ve clicked that, you’ll be taken to the sign in screen where you will have to fill out various 

fields pertaining to your Startup. It is important to fill out as much information as possible. Remember, 

this will be the community’s first impression of your company. Keep it brief but make sure it is thorough 

enough to understand your startups purpose. 

 

Note: Having  a company logo and video will help your company stand out. 

1. Type the name of your Startup in the Start Up Name field.  
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2. Under Category, choose a category from the drop-down menu.  
3. Under Description, describe your Startup by typing in the text box.  

 
The text box is highly customizable. You can customize your comments as follows:  

¶ Change the text to bold  

¶ Change the text to italics  

¶ Underline the text  

¶ Indent the text  

¶ Insert a bulleted list  

¶ Insert a numbered list  

¶ Create a hyperlink  

¶ Insert an emoticon  

¶ Insert a graphic  

¶ Insert a video  

¶ Change the color, size, and font  

¶ Paste text from a Word document  

¶ Convert the text to HTML format  

¶ Preview your comments  

¶ Spell check your comments  

¶ For more details, see the section titled “Using the Editor”  
 

4. Twitter - enter your twitter URL as www.twitter .com/YOUR-TWITTER-ID 
5. Under Tags, type in keywords that describe your Startup (e.g., feedback, technology, process, 

mobile, etc.).  
6. Under Subscribe, select the checkbox to receive notification emails about any modification 

under this Startup. This will send an email to you whenever there is activity on your profile.  
7. Under Publish, click Save Draft to save your Startup without publishing, or click PUBLISH to 

submit your Startup.  
 

Please note, when submiting a startup as a founder/co-founder you will be required to accept the End 

Users License Agreement (EULA). 
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The Startup Page 
Once complete, you now have a homepage for your startup.  This is where you will view and edit your 
Startup’s information:  
 

 

1. Share – Share your company profile on a variety of social networks and feeds 

2. Interaction – Subscribe, share, link, print or recruit members to your company as co-founders 

3. Startup Stats – These states show the overall status and activity of your startup 

4. Graduation Tasks – Shows the tasks required to move to the next phase 

5. Documents – Founders and Co-founders can securely store documents on here that only them, 

administrators and designated funders can see. 

6. Control Panel – From here, you can edit your startup (i.e. embedding a video or text after you 

made your profile) 

7. Startup Home Co-Founder – This lists all the co-founder members of a company  

Once you’re familiar with your Startup page you’re now ready to proceed and participate within the 

pool of companies! 
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The Process 

Every month, VenCorps invests $25,000 in one startup company.  The method used for companies is 

broken into four different phases, with each one representing a phase a company must pass in order to 

move closer to the final phase, and winning $25,000. 

 

 
 

Phase 1 - PITCH 

Its easy- startups simply post their elevator pitch for the community to review.  Members can then vote 

for the pitches they like by assigning them a thumbs up or thumbs down.  Once a startup has 25 votes 

(more than 50% have to be positive) and 25 page views, they move on to phase 2. As a founder, you can 

see how close you are via the company status widget on the top right of your startup profile page. 
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Phase 2 - ENGAGE  

Startups in phase 2 complete a profile by answering standard investment questions.  Members review 

the profiles and evaluate them along 5 criteria and using a 5 star method. 
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Phase 3 - VOTE  

Whatever points you have in your user account can be placed on the startup you think should win the 

$25,000.  Think of it this way- if you bet cash on a horserace, you'd pick the pony you want to win.  This 

is the same idea- the startup with the most points wins.  Easy peasy.  Winner takes all ($25,000 

investment), and the other 8 go back to phase 2 to go after it again next month. 

 

Each month the top 9 startups go head to head for community support.  Members allocate points (our 

virtual currency) they have earned to the startup they want us to Fund.  The most backed startup wins 

an investment of $25,000 and moves on to Phase 4. The other 8 startups go back to phase 2 and 

compete again next month. 
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Phase 4 - WIN 

 Congratulations-- you're one of the chosen few.  During this phase we provide the startups with 

mentoring, strategic guidance and follow-on funding. 
 

So essentially, that is how the VenCorps process works. Please note that companies that do not win a 

challenge one month are still eligible to enter in the challenge for the next month. 

Other Features  

Auction  
On VenCorps we also have an auction section. In this section, users are able to bid their points for items.  

Blog 
The VenCorps official blog is where we post all system wide announcements as well as tips and guides to 

using the VenCorps platform and information/news on what’s happening in the Venture Capital world. 
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Hot Spots 
The Hot Spots area is where you’ll be able to view the leaderboard on a variety of topics from the top 

contributors to the most actively discussed companies. 

Using the text Editor  
Using the Rich Text Editor when posting your Startup and editing your profile allows you to have more 
flexibility in how your Startup appears to the its viewers. The top tab bar of the editor allows you to 
format your text, insert hyperlinks, insert images and video, as well as paste text from Microsoft Word.  
 
The editor also includes new features that enable you to create and edit tables, as well as several other 
features common to the Microsoft Word experience.  
 
The buttons added to the Rich Text Editor are shown below with numbers identifying them:  

  
 
The buttons are as follows:  
 
Table Functions  

1. Insert table  
2. Table cell properties  
3. Insert row before  
4. Insert row after  
5. Delete row  
6. Insert column before  
7. Insert column after  
8. Remove column  
9. Merge table cells  
10. Split merged table cells  
11. Toggle guidelines/invisible elements  
12. Spell check – add different languages to the existing drop down menu  
13. Undo  
14. Redo  
15. Insert custom character  
16. Word count  

 

Updated Image Upload Functionality  
 

17. Insert/edit image  
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Pasting Text from Word  
 
If you are pasting text from Microsoft Word, it is very important that you use the Paste from Word icon 
so that your browser can properly read the text. If you do not use this button, your text will not appear 
correctly. To paste from Word, click the Paste from Word icon:  
 

 
Clicking the Paste from Word icon opens a separate  window where you can then paste your text. Once 
you’ve pasted your text, click Insert at the bottom to insert your text:  
 

Adding Images  
 
To add images to your post:  
 

1. Click the Insert/Edit Image icon:  
 

 
2. A new window appears. Click the Browse icon to locate the image you want to upload from the 

thumbnails of previously loaded images.  
3. A new window appears. If you want to use one of the files shown, select it. If not, click the 

Upload button.  
4. In the pop-up box that appears, click Choose Files. When the Select Files box appears, select the 

name of the image you want to insert and it automatically loads in the previewer.  
1. Adjust the uploaded image and click Insert. The image now becomes a part of your post.  

 

Inserting a Table  
 
To enter a table in an area, follow these steps:  
 

1. Click the Insert table button. A pop-up window appears.  
2. Select the number of rows, columns and other elements in your new table, then click the Submit 

button. Initially, the table will look odd because the default column size is very narrow.  
3. Adjust the size of table by clicking on the outside border and dragging the anchor points to 

expand the table boundaries and column sizes.  
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4. Perform any other edits as needed. You may want to adjust the colors of the cells, insert or 
delete rows, insert or delete columns, merge and/or split cells, and turn the table guidelines on 
or off.  

5. When your table looks the way you want, click the Submit button.  
 
 
 

 

Editing a Comment  
 
You can also edit your existing comments by clicking the Edit link. The Edit link can only be used when 
you are signed in and will only appear under your own comments.  
 
The weight of a review depends on the reviewer’s reputation — the higher the reputation, the 

greater the weight, and vice versa. Funder reviews have the greatest weight. You can choose to keep 
your review private or allow it to be public. Submit the review by clicking Post review at the bottom of 
the page.  
 

Posting a Comment on an Existing  Review  
 
In addition to posting a review, you can comment on others’ reviews. To comment on a review, click on 
the subject review and locate the Post Reply button; click Post Reply to comment on the review.  
 

You can also reply to a comment on a review by clicking Post Reply in the comment’s box. If you 
want to reply to both the original review and a comment(s), enter a title and your comment in the text 
field Post Comment, which is below all the other comments. After entering your comment, click Post 
Comment to post it. 
 

Earning Points  
 

You can earn points for various actions performed on the site, such as posting content and Startups, 
reviewing, voting, commenting, and investing wisely. The more value you add to the site, the more 
currency (points) you earn. You can use this currency to bid on items from the Store.  Points are issued 
for completing most tasks on the platform. The amount of currency any task yields is directly related to: 
(1) the difficulty of the task (2) the amount of time it takes to complete a task; and (3) the value 
generated by the task.  For example, referring a member is more valuable than posted a comment.  
 

 

 


